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MBICJIH;

1 TlosicHuTe/IbHAA 3aMKCKAa

1.1 eas v 3axau AUCHUILJIMHBI

Lenb AMCHUIUIMHBI — 03HAKOMUTH 00y4Yarolerocs ¢ ucropuorpadueil ToKyMeHTOBEACHUSI.
Banatm JUCHUITIINHbI
- chopmupoBaTh y oOydarImerocs MpeacTaBiICHUsI 00 OCHOBHBIX JTamax pa3BUTHUA
AOKYMCHTOBCACHUS KaK HAYKH,
- 03HAKOMHUTH OOYHYAIOLIETOCS C MCTOPUEH 3apOXJEHUS U PA3BUTHS JOKYMEHTOBEIYECKOM

- chopmupoBaTh y 00ydYaromierocss 3HAHUS OCHOBHBIX MPOOJEM TOKyMEHTOBEICHHS Ha
OIIpEJICIIEHHOM 3Talle pa3BUTHUS IOKYMEHTOBEICHHUS KaK HAYKHU;
- chopmupoBaTh y 0OydaroLerocs yMEHHS aHAIM3MPOBATH aAKTyaJbHBIE MPOOIEMbI
JOKYMEHTOBE/ICHUS] Ha COBPEMEHHOM JTarle pa3BUTUS HayKu B Poccun u 3a py0Oexom;
- copmupoBaTh y 00ydYaromerocss HaBBIKA COCTaBIIEHUs OHOIMOrpaUuecKux CIHMCKOB U
0030pOB 110 BEIOPAHHOH TeMe TOKYMEHTOBEIYECKOT0 UCCIIEOBAHUS.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCOMIIJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIIPIFI

Komnerennus
(KOJ1 1 HAMMEHOBAHME)

HNuaukaTopsl KOMIIETEH U
(KOJ 1 HAUMEHOBAHME)

PesynbTaThl 00y4eHus1

IIK-2. Cnocoben
OpraHu30BaTh U OCYIICCTBIISAT
JIOKYMEHTAIUOHHOE
obecrieueHre yrpaBiecHus B
OpTaHM3aNHUsIX Pa3THIHBIX
OpTaHU3aIHOHHO-TIPABOBEIX
¢dbopM u hopM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpraHax
opraHax MECTHOI'O
CaMOyTIPaBIICHAS

K -2.1

[IpumensieT TeopeTnyeckne 3HaHNUS B
cdepe TOKyMEHTAIIHIOHHOTO 00eCIeYeHNs
YIpaBIIeHUS B IPAKTHYECKOM
JIeSITENEHOCTH

3uamv: meopemuyeckue 0cHo8bl
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Ymemn: npumensime meopemuueckue
BHAHUSL NPU OPSAHUZAYUL
OOKYMEHMAYUOHHO20 0Decneverus
VAPAsIeHUs.

Bnaoemw: memooonozueii
OOKYMEHMAYUOHHO20 0Decneverus
VIPABIeHUS.

[TK-2.2. Opranuzyer
JOKYMEHTAIOHHOE 00eCIICYCHHE
VIPABJICHUS B OPraHU3aLHAX PA3IHIHBIX
OpraHu3alUOHHO-TIPABOBBIX (OPM U
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOyTpaBJICHUS

3uamo. 0ocobenHocmu NOCMAano8Ku
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeeHHOCmU, 20CY0apCMEeHHbIX
Op2anax u Opeanax MecnHo2o
CAMOYnpaseHus.

Ymemw: opeanuzosamo
OOKYMEeHMAayUoHHOe obecneyenue 8
OP2AHUZAYUSX PAZTULHBIX OP2AHUZAYUOHHO-
npaeoguvix popm u popm cobcmeennocmu,
20CY0apCmMBEHHbIX OP2AHAX U OP2AHAX
MECMHO20 CAMOYNPAGLEHUS YNPAGILeHUS
Braoems: nagvikamu cosepuieHcmeosanus
cucmemol OOKYMEHMAYUOHHO20
obecneuenusi ynpasierus

[1K -2.3. Bemonnser pa6oty no
JOKYMEHTALHIOHHOMY 00ECIICYCHHIO
VIIPaBJICHYECKUX MPOLIECCOB B
OpraHu3aLUsIX Pa3IUnIHBIX
OpraHu3alUOHHO-TIPABOBBIX (HOPM U
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOyTpaBJICHUS

3namv: cocmas Qynxyuil caysnco
OOKYMEHMAYUOHHO20 0Decneverus
VAPasIeHUs.

Ymemn: ocywecmensimo pabomy no
OOKYMEHMAYUOHHOMY 00eCneyeHuro
VAPABNIEHHUECKUX NPOYECCOB8

Braoems: nagvikamu 0okymMeHmuposanust
VAPABNIEHUECKUX NPOYeccos u pabonul
OOKyMeHmayueti 6 OpeaHU3aAYUsX
PA3TULHBIX OP2AHUZAYUOHHO-NPABOBBIX
dopm u popm cobcmeennocmu,




ZOCy()llpCWl@eHHle opeaHax u opeaHax
MECMHO20 CaAMOYNpaesieHus

IK-11

Crioco0eH IpUMEHSITh HayJHbIE
METO/IBI IJIsl OPTaHU3ALNH
JTIOKYMEHTALUOHHOTO
obecrieueHHs yIpaBJICHHS C
HCIOJIb30BAaHUEM
MH()OPMAMOHHBIX TEXHOJIOT U

IIK-11.1ITnanupyet U OCymECTBISIET
JIOKYMEHTHPOBAaHUE yIPaBIEHYECKON
JIeSITENbHOCTH OPraHU3alul Ha OCHOBE
Hay4YHO-00OCHOBAaHHBIX KPUTEPHEB

3HaTh: HAaYy4YHbIC OCHOBbI
JAOKYMCHTUPOBAHUA praBJ’IeH‘IeCKOﬁ
JACATCIBPHOCTHU

VMmeTs: MMPUMCHATb TCOPECTUUCCKUC U
HAY4YHBbIC 3HAHUS IIPU B paMKax
COBCPHICHCTBOBAHNA JOKYMCHTUPOBAHUSA
praBJ’IeH‘IeCKOﬁ JACATCIbHOCTHU
BHaHeTLZ HaBbIKaMH yHI/I(l)I/IKaIII/II/I u
(bOpMaHI/I?)aIII/II/I JAOKYMCHTOB

IIK-11.2 TInanupyeT U OCYIIECTBISET
JIOKyMEHTOOOOPOT B OpraHU3alnH ¢
COOJIIOIEHIEM TIPUHIIUIIOB
panMoOHAIBHOTO JBIKEHUS TOKYMEHTOB

3HaTh: MPUHOUIIBI OpraHUu3alun
I[OKyMeHTOO60pOTa 1 HAYYHBIC MMOAXOJbI K
€ro aHaJiusy

YmeTs: OINITUMU3UPOBATH
,HOKyMeHTOO60pOT Ha OCHOBC
COBPCMCHHBIX MCETOAUK

BHaHeTLZ HAaBbIKAMU TNIAHUPOBAHUSA U
COBCPUHICHCTBOBAHHNA ILOKyMeHTOO60pOTa

[IK-11.3 Ilpeqnaraet npuHIUIBL
OpraHu3aLK PabOTHI CITy>KOBI
JIOKYMEHTALMOHHOTO 00eCTICUeHHs
YIpaBJICHNS! HA OCHOBE COBPEMEHHBIX
HayY4HBIX 3HAaHUH

3HaTh: HAy4HbIE IPUHIUIIBI IPABUIBHON
OpraHM3alUy yIpaBIEHYECKOTO TPyAa
YMETh: BHEAPATh METOJUKHI
COBEpPLICHCTBOBaHUS paboThl ciyx0 10Y
Bnagers: HaBbIKaMM OpraHU3aLUN
nesiTenbHOCTH Cryk0b1 JIOY Ha ocHOBe
COBPEMEHHBIX JOCTHKEHUN HAyKU U
TEXHUKH

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

Huctumuaa (Momynb) «Hctopuorpadgusi TOKYMEHTOBEACHHS» OTHOCHUTCS K YacTH,
(dbopMupyeMoil ydacTHUKaMH 00pa30BaTEIbHBIX OTHOLICHUH 0J10Ka TUCIUILIMH Y4eOHOTO TUTaHa.

Jlist ocBOGHHS AMCUUILIMHBI (MOIYJsE) HEOOXOMUMBI 3HAHUWS, YMEHHUS W BIIAJCHUS,
c(hOpMHUPOBAHHBIE B XOJI€ U3yUCHUS CICAYIOIMIUX TUCHUIUIHH: « HPpOpMAIIMOHHAS IBPUCTUKAY,
«JlokymeHTOBeieHuEY, «ICTOUHMKOBEAEHUEY.

B pesynbprare oCBOCHHSI AUCHUIUIMHBI (MOIyIsi) (HOPMHUPYIOTCS 3HAHUS, YMEHUS H
BIIQJICHUS, HEOOXOIMMBIC JJIsi M3YyYCHHUs CICIYIOIIMX MUCHUIUIMH U TPOXOXKICHUS MPAKTHK:
«ApxuBoBeneHuey, «MeToauKa COBEPIICHCTBOBAHMS CHCTEMBI YIMPABICHHS JIOKYMEHTaAMH B
opraam3anusix», «lIpenaummomHas pabotay,

IIpaKTUKa», <<Hay‘IHO-I/ICCJIGI[OBaTeJIBCKaSI

«I"ocyaapcTBeHHast UTOrOBAasl ATTECTALISI.

2 CrpyKrypa JUCUMILJIMHBI

OO01mast TpyA0eMKOCTh IUCIUIUTHHEI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI 1)1 04HOI (opMBI 00yUeHH
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O0beM AUCHUILTUHBI B (OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MEAaroru4ecKuMu

pabOTHHUKAaMU U (UJIH) IMIIAMHU, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha

MHBIX YCIOBHSX, IIPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTso
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCIHILTUHBL B (hOpME CaMOCTOSTENbHON pabOThI 00YUYAIOIINXCS COCTABISET 48

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHHUILIMHBI JJI51 04HO-3204HOI (opMbI 00yUeHUs

OO0beM IUCIMIIIMHBI B (pOpME KOHTAKTHON paboOThl 00yYaromuxcs ¢ MelIarormyecKuMH

pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha

MHBIX YCIOBHSX, TP MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTso
4acoB
2 Jlexuun 16
2 Cemunapsbl/mabopaTopHbie pabOThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (POPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUILIMHBI /151 3204HOI (popMBbI 00yUeHUs1

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4eCKUMU

pabOTHHUKaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha

UHBIX YCIOBHSX, IIPH MTPOBEACHUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuectBo
4acoB
2 Jlexnu 12
2 Cemunapsl/mabopaTopHblie padoThI 12
Bcero: 24

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84

AKaJJCMHUYCCKUX 4aCOB.

3 CoaepxaHnue TMCHHUIINHBI

Ne | HammeHnoBanue pasaesa Coaepxxanue
AU CIHUILINHBI

1 Paznen 1. O6wekT u mpeamet OOBeKT, mpeIMeT, 3a1a91 U METOABI TUCIIUTLITMHBI
JUACLIMIUINHEI. «Mcropuorpadust JOKYMEHTOBEICHUSD).
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2 Passen 2. Vicroprorpadus TpeboBanust K JTOKYMEHTaM B 3aKOHOAATEIbHBIX
’ .. | akrax XVI — nau. XX B. [lucemoBHuKH. O01HME
JOKYMEHTOBEICHHUS B JOCOBETCKOMN
Pocennt PYKOBOJCTBA 110 MUCbMOBOJICTBY U
Jes10npon3BoAcTBy. llepuoanueckue nzganus.

3 | Pazpen 3. TpeboBaHMs K TOKYMEHTaM B HOPMAaTUBHBIX aKTax
UcTtopuorpadus COBETCKOU BIacTH. PaboThI 1Mo AeTONpOn3BOICTBY
nokymMmeHToBeneHus 1920-1930-x NTYVY, Kazanckoro uncruryra HOT.

IT. Ilepuoanyeckue U3 aHusl.

4 Paznen 4. Ucropuorpadus Bomnpocs!l MexaHu3auu 1 palioOHaIn3aluu
nokymMmeHToBeneHus 1940-1950-x JEJIONIPOU3BOCTBA B MaTepuasax BCECOK3HbBIX
IT. cosemtanuii, tpyarax MUI'MA u Ha cTpanuiax

MEPUOJNYECKUX U3JTaHU.

5 Paznen 5. Ucropuorpadus Bomnpocs! panmonanusanuu AeJI0IPOU3BOACTBA,
nokyMmeHToBeneHus 1960-1980-x KJaccu(ukanuy, yHu(pUKauu U CTaHJapTU3ALIH
IT. JOKYMEHTOB M CUCTEM JOKYMEHTALMU B TpyJdax

MI'MAU, BHUWUJA/L u Ha cTpaHunax
MEPUOJNYECKUX U3JIaHHM.

6 | Paznen 6. MamuHounTaeMble JOKYMEHTBI, JIEKTPOHHbIE
UcTtopuorpadust nokymenTsl, CAJIJ] u CO/1 xak npeamer
nokyMeHToBeneHus 1990-x rr. JOKYMEHTOBEAYECKUX UCCIICOBAHUN U TEMAaTUKH

HaY4YHBIX KOH(pEpeHINH U MePHOANYECKUX U3TAHUH.

7 | Paznmen 7. Uctopuorpadus Jokyment u unpopmanus B MD3J10 u CMOB kak
JIOKyMeHToBeAeHus Havyana 2000- IIpEAMET TOKYMEHTOBEIYECKUX UCCIIEIOBAHUN U
IT. TEMaTUKH HAYy4YHBIX KOH(pEepeHINHA U

MEPUOJNYECKUX U3JTaHUI.

8 | Paznen 8. CoBpemeHnHas AKTyanpHbIe TIPOOJIEMBI JOKYMEHTOBEICHUS Ha
ucTopuorpadus COBPEMEHHOM 3Tane pa3BUTHs Hayku B Poccun u 3a
JIOKYMEHTOBEICHHUS pyOexoM.

5.1

4 OOpa3oBaTe/ibHbIE€ TEXHOJIOTHHA

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTe/IbHbIE
TEXHOJIOTUH. {151 opraHu3anuu yuyeOHOro mpolecca MOXKET OBITh MCIIOJIIB30BAHO 3JIEKTPOHHOE
oOydeHue U (WJIH) JUCTAHIIMOHHBIE 00Pa30BATENBLHBIC TEXHOIOTHH.

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

CucremMa oneHMBaHUS

Dopma KOHTPOJIA Makc. KOJIM4Y€eCTBO
0aJ1J10B
3a ogny Bcero
padory
Texymui KOHTPOIIb:
- yuacmue 8 OUCKYCCUU, 8bICIMYNIIeHUs HA CeMUHApax |5 6annos 40 6annos
- UM0206asi KOHMPOIbHAS paboma 20 b6annos 20 b6annos
[TpomesxyTouHas aTTecTanus 40 6annos 40 6annos
(nucvmennwvlll omeem Ha 2 80Npoca 8 hopme dK3aMeHa)
Hroro 3a cemectp (Qucyuniuny) 100 6annos




8

OreHKa «yJOBJIETBOPUTEIBHOY BBICTABIIAETCS 00ydaromemycs, Habpasiiemy ot 50 mo 67

0aymoB 0aNIoOB, OLIEHKA «XOPOII0» BBICTABISETCS OOywaromiemycs, HaOpaBmeMmy oT 68 o 82

0aJuIoB, OLIEHKA «OTIIMYHO» BBICTABIISIETCsl oOydatomiemycsi, Habpasmemy ot 83 no 100 Gamos,

c(OPMHUPOBAHHBIX B pPe3yJIbTaTe CyMMHUPOBAHUS OAJIIOB, MOJyUYEHHBIX IPU TEKYILIEM KOHTPOJIE U

POMEXYTOUHOM aTTectanuu. [lomydeHHbli cOBOKymNHBIN pe3ynbTar (MakcumyM 100 6asoB)

KOHBEPTUPYETCA B TPAAULUMOHHYIO LKAy OLEHOK M B IIKajly OLEHOK EBpONEncKoi cucTembl

nepeHoca u HakomuieHuss kKpeautoB (EuropeanCreditTransferSystem; npanee — ECTS) B

COOTBETCTBUHU C TAOIULIEH:

100-6aymipHas TpaionHas mkata Ixana
[IKaJIa ECTS
95— 100 OTan4HO A

83 -94 B

68 — 82 Xopoiio 3a4TE€HO C

56 - 67 v D
5055 JOBIIETBOPUTEITHHO E
20-49 FX
0-19 HeynosnerBopurensHO HE 3a4TEHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 110
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI€ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAaKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHJILHO OOOCHOBBIBACT ITPUHATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOIEMYCs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

OOyuaromnuiicsi IpaBUIBHO PUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHUHU ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHI.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX IT0JI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBIEHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenium, 3akperaéHuble 3a AUCIUTUTMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs oOyuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, oMycKaeT rpyObie OUIMOKY IpHU ero
U3JI0’)KEHUU Ha 3aHATHSIX U B XOJ€ IPOMEXKYTOUHON
aTTeCTalUu.

OOyu4aronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

KomMmnereH1uu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.
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5.3 OueHouHble cpeAcTBA (MATEPUAJIBI) NJIA TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANNM 00YYAOIIUXCSH 10

JUCHHUILJINHE
ITepeyennb BOPOCOB K HTOT0BOIl KOHTPOJILHOI padoTe

1.UcTopuorpadust TOKyMEeHTOBEIEHUS B I0cOBETCKON Poccum.
2. Ucropuorpadus nokymentoBenenus 1920-1930-x rr.

3. Uctopuorpadus nokymenroBeneHus 1940-1950-x rr.

4. Ucropuorpadus nokymeHtoBenexus 1960-1980-x rr.

5. Uctopuorpadus noxkymenroeneHus 1990-x rr.

6. Uctopuorpadus nokymenroseneHus aadana 2000-rT.
7.CoBpeMeHHast UCTOpHOTpadust JOKYMEHTOBEICHUSI.

6 YueOHO-MeTOaM4YecKOe U HH(POPMAIIMOHHOE O0ecTiedeHUe TUCHUIITIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI
HMcToYHUKH OCHOBHBIE

I'OCT P 51141-98. enonpou3BoAcTBO U apxuBHOE naeno. Tepmunsl U omnpeneneHus. URL:

http://www.consultant.ru/document/cons_doc LAW_135550/ .

I'OCT P 7.0.8-2013. Jlenonpou3BOoACTBO U apxuBHOE Aeno. TepmuHbl U onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_163800/ .

Enunas rocynapcTBeHHast cucrtema Jaenonpou3BozacTBa. (OcHOBHBIE monokeHus). (OmobpeHo
[ToctanoBneHueM I'KHT CCCP oT 04.09.1973 N 435).
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=36981#064477547283012
05 .

locynapcTBeHHass cucTeMa JOKYMEHTAlMOHHOro  oOecneueHust ympasieHus... URL:
http://www.consultant.ru/document/cons_doc LAW 94185/ .

ITocranoBnenue IlpaBurensctBa P® ot 8 cenrsOps 2010r. N 697 «O enunoil cucreme
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMOJICUCTBUSY. URL:

http://www.consultant.ru/document/cons_doc LAW_104665/ .

COopHUK 3aKOHOJIATEIBHBIX aKTOB MO AeN0npou3BoACcTBY (1917-1970rr.) — Yueb. mocobue mos

pen. A.3. JluBumua. — M. MITMAU, 1973. — 157 C.

HcTouyHnkH 10MOJHUTEIbHbIE
I'OCT 6.3-69 loxymenTanus ynpasinendeckas. Ooume nonoxenus; [OCT 6.11-69
JlokyMeHTanus ynpasieH4deckas. EnnHple mpaBuia cocTaBieHUs 1 0pOPMIICHHS JOKYMEHTOB.
I'OCT 16487-83. [lenonpou3BOACTBO U apXMBHOE 1en0. TepMuHbl U onpeaeneHus. M: u3a-Bo

crtangaptos, 1984. C.4.
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I'OCT 16487-70. denonpou3BOACTBO M apXUBHOE Jeno. TepMuHbl M onpeaeneHus. M.:
W3parensctBO ctangapTos, 1971.

I'OCT 6.10.2-75. YHu(UuUpOBaHHBIE CUCTEMBI TOKyMEHTaluu. TepMUHBI U onpeencHus. M.:
W3parensctBO ctangaptos, 1975. C.3.

I'OCT 6.10.2-83. YHupHUUUPOBAaHHBIE CUCTEMBI TOKYMEHTaUU. TepMUHBI U onpeencHus. M.:
W3parensctBO cTangaptos, 1984. C.2.

Jlutrepartypa
OcHoBHast

beikoBa T.A. JlokyMeHTaloHHOE  OOecleYeHHe  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

JokymentoBeaenue. Yuebnuk. Jlapun M.B., ITnemkesuu E.A., SlukoBas B.®., Munranes B.C.,

TepentseBa E.B., I'anun M.JI. M.: U3natenbckuii nentp «Axagemus», 2016. 319 c.
WNmromenko MLIL., Ky3nenosa T.B., Jlusmmn f1.3. JlokymeHToBeneHue. JJOKyMEHT U CUCTEMBI
JOKyMeHTaru. Yueb. nocodue. M.: MI'TMAU, 1977. 84 c.
Murtses K.I'Hcropus u opranmsanus aenonpousojactsa B CCCP. Yue6. nocobue. M.: MI'TAU,
1959. 359c¢.

JdonmosiHuTeIbHAS
CokoBa A.H. Pa3Burue COBETCKOTO JOKYMEHTOBEIEHHUS B YCJIOBMSX HAy4YHO-TEXHHUYECKOMN
pesomtouuu (1860-1980 rr.): auc. ...n-pa uct. Hayk. 05.25.02. — M.: MI'THAU, 1987. — 461 c.
CoxoBa A.H. CoBpemeHHbIe HcciefoBaHus B oOmactu nokymentoBenenus // CokoBa A.H.
JIOKyMEeHTOBeIeHHE: TeOpus U NpaKTuKa: u3op. Tp. / npenuci. npod. M.B. Jlapuna. — M., 2009.
—C.24-37.
Kpatkuii cnoBapp BUIOB U pazHOBUAHOCTEN ANOKyMeHTOB. OTB. pen. A.C.Mamutukos. - M.:
BHUMNJAL, 1974, 80 c.
Jlapun M.B. AktyanpHble po0OIeMbl COBpeMEeHHOTo TokyMeHToBeAeHus. Bectauk PITY. Cepus:
JlokyMeHTOBeleHHe W apxuBoBeneHue. Mudopmarmka. 3amura uHpOpMALUU U
nHpOpPMAaLMOHHAS 0€301acHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf

CrnoBapb BHUIIOB M PA3HOBUIHOCTEM COBPEMEHHOW YIPABJICHYECKOM JOKyMeHTauuu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml

CoxoBa A.H. JlokyMeHTOBeIeHHE: TEOPHsI U paKTUKa: u30p. Tp. / mpeauci. npod. M.B.Jlapuna.
- M., 2009

Pynenscon K.W. CoBpemeHHbIe TOKyMEHTHBIE Kiaccupukanuu. M., 1973.

Ckynencku K. JIokyMeHT Kak mpeiMeT uccieioBaHus KyabTypbl // Uctopust u apxuBbl, 2015. Ne2.

C.57-63. https://documentation.rsuh.ru/jour/article/view/21
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Duranti L. From Digital Diplomatics to Digital Records Forensics. Archivaria 68. (Fall 2009). P.
39-66. [DneKkTpOHHBIH pecypc] URL:

https://archivaria.ca/index.php/archivaria/article/view/13229/14548 .

6.2 IlepeueHs pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHHUKALMOHHOMN CeTH
«AHuTepHeT»
Pocapxus . Caiir. http://archives.ru/

BHUNIA. Caiit. http://www.vniidad.ru/

6.3 IIpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 6a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepHaJILHO-TeXHI/I‘IeCKoe o0ecmeueHue ANCIHHUIIINHBI
Aynuropun Juisi IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUH C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),

KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JILIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m HCC

Nenn HaunmenoBaunue
/1
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1 | MexayHaponubie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonansHble MonMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmeCTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnaroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynperant Ilntoc,
lapanT

8 Oolecneuenne 00pa3oBaTeILHOIO MpoLECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310PpOBbHA 1 HHBAJIUA0B
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOOIHUTEIbHBIC
METOJbl O0O0Y4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;

- TUCbMEHHBIE 3a/laHHs BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIsL BBIIOJHEHMS 3aJaHHsl NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINUYMBAIOIINX YCTPONUCTB;

- MUCBbMEHHBIE 3aJ]aHNsl OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHAIOTCS B MUCbMEHHOM (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEJOCTaBIISAETCS
3BYKOYCWJIMBAIOILAsl allaparypa MHANBUAYAIbHOIO TI0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl IUI| C HAPYILIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aMniapara:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHELMATN3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;

- TMCbMECHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMeE MIIM BBIMTOJTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH TIpelyCMaTPUBACTCS YBEIIMUECHNE BPEMEHHU JJIS IIOATOTOBKU OTBETA.
[Iponienypa  mpoBeleHHs  NPOMEXKYTOYHOH  arTecTallid Uil OOyYaromuxcs
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YCTAQHABJIMBACTCS C Y4YETOM HMX HMHIUBUAYAIBHBIX TCUXO(U3UYECKHX OCOOEHHOCTEH.
[TpomesxyTouHas aTTeCTalus MOXKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipu npoBeneHUM MPOLEAYPbI OLIEHUBAHUSA PE3yJIbTaTOB OOyUeHHs MpeaycMaTpHBacTCs
UCTOJb30BAHUE TEXHUYECKHX CPEACTB, HEOOXOIMMBIX B CBS3M C WHAWBUIYaIbHBIMH
0COOEHHOCTSIMH 00yYarOIMUXCs. DTH CPEACTBA MOTYT OBITh IIPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHUE CPECTBA.

[IpoBenenne mpoueaypbl OLEHUBaHHMA  pE3yJIbTaTOB OOY4YEHHs JOIMYCKAETCS C
UCTOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OnOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydvamomerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- B Ie4aTHOU (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayamodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIbHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHUs] OCHAICHBI CIEeMUATBbHBIM O00OpYIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa0OBUAAIIMX:

- YCTpOMCTBOM U1l cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoMm bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHUH yCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUeHUEM.

9 MeTtoanueckne MaTepuaJibl

9.1 IlinaHbl CEMMHAPCKUX 3AHATHIA.

Tema 1. (4 4.) O0beKT U MpeAMeT TOKYMEHTOBEeHUs] KAK HAYYHOI JAUCHUNIHHBI.
Hay4Hble 1ucKyccuu.

Llenb 3aHATHS — CHOPMHUPOBATH y 0OYYAIOLIMXCS MPEACTABICHUE O HAYYHBIX JUCKYCCHIX
00 00BbeKTe U MpeaMeTe JOKYMEHTOBEICH!S KaK Hay4YHOU JUCUUTUINHBL.

dopma npoBeIeHHsI — OTBETHI Ha BOTIPOCHI U 00CYKIEHHE MTPETI0KEHHON TEMBI.

Bonpocsr 1uist 06cyxneHus (KOHTPOJILHBIE BOIIPOCHI):
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1. IlonsiTHe 0OBEKTa U IpeAMETa HAYYHOU JUCIUTUINHBL.

2. «Y3KHil» U «IIUPOKUID B3MIIAIBI HA 0OBEKT TOKYMEHTOBEICHHUS.

3. Paznuune B moaxonax K 00BEKTY U MPEAMETY JOKYMEHTOBEICHHS B Pa3HBIX HAyUHBIX
LIKOJIaxX.

4. HayuHble TUCKYCCHU 10 BOIIPOCaM OOBEKTa U MPEMETa JOKYMEHOBEICHHS.

JIutepaTypa ocHOBHas

JoxymentoBenenue. YueOnuk. Jlapun M.B., IlmemkeBnu E.A., SuxoBas B.D.,

Mumnranes B.C., Tepentsena E.B., I'anun M.JI. M.: U3naTensckuil neHTp «AKagemMus»,

2016. 319 c.

Tema 2. (4 4.) UcTropnorpadusi 10KyMeHTOBeAeHUs B 10coBeTcKkoi Poccun
Llenp 3aHATHS — cHOPMHUPOBATh Y OOYHAIOUIMXCS MpEACTaBlIeHHE 00 ucTtopuorpaduun

JIOKYMEHTOBEJICHHS B JOCOBETCKOM Poccuu.
dopma npoBeIeHUs — OTBETHI HA BOMPOCHI M 00CYX ACHHUE MPEITI0KEHHONU TEMBI.
Bomnpocs! 11 00cy>kaeHus (KOHTPOJIbHBIE BOTIPOCHI):
1. Tpynsl o TEOpUHU U MPAKTUKE ACTONPOU3BOACTBA NEepBOit MonoBUHBI XIX B.
2. Tpynsl M0 TEOPUU U MPAKTUKE JCIONPOU3BOACTBA NEPBOit Mon0BUHBI XIX B.
3. JlutepaTtypa ocHOBHAasl
4. JloxymenroBenenue. YueOouuk. Jlapun M.B., IlnemkeBuu E.A., SnkoBas B.D.,
Munranes B.C., TepentseBa E.B., T'aBmiun M.JI. M.: Uznarenbckuii uUEHTP

«Axagemus», 2016. 319 c.

Tema 3. (4 4.) Uctopuorpadus noxkymenroseaenusi 1920-1930-x rr.
Llenp 3aHATHSA — cHOPMHUPOBATH Y OOYHAIOUIMXCS MpEACTaBlIeHHE 00 ucTtopuorpaduun
nokymenToBegeHust 1920-1930-x rr.
®opma npoBeIeHNsI —OTBETHI Ha BOIPOCH! U 00CYKACHUE MPEATIOKEHHBIX TEM.
Bomnpocs! 11 00cykaeHus (KOHTPOJIbHBIE BOTIPOCHI):
1. TpebGoBaHus K TOKyMEHTaM B HOPMATHUBHBIX aKTaX COBETCKON BJIACTH.
2.Pabots! o aenonpousBoacty UTY,
3. Pabotsl no nenonpousBoactBy Kazanckoro nacruryra HOT.
4. Ilepunoauyeckue U3AaHNs 110 BOIIPOCaM JEJIONPOU3BOICTBA.
CnycoK MCTOYHMKOB M JIUTEPATyPBhI
HUcTounuku
OcHoBHBIE
COOpHUK 3aKOHOAATENHHBIX aKTOB MO Aenonpou3BoAcTBy (1917-1970rr.) — Yue6. mocobue

nox pex. A.3. Jlusmmna. — M. MTTUAU, 1973. - 157 C.
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Jlutrepartypa

OcHoBHast
Mutses K.I'Mcropus u opranmzammsi nenonpousBojctBa B CCCP. VYueb. mocobue. M.:
MI'MAU, 1959. 359c.
Ilepeyens pecypcoB HHGOPMALMOHHO-TETICKOMMYHUKAUMOHHOM ceTH «AHTEepHEeT»
Pocapxus . Caiir. http://archives.ru/

BHUMNIA. Caiit. http://www.vniidad.ru/

1. Tema 4. (4u.) Ucropuorpadpus nokymenrosegenus 1940-1950-x rr.

Llenp 3aHATHSA — cHOPMHUPOBATH Y OOyHaIOUIMXCS MpEACTaBlIeHHEe 00 ucTtopuorpaduun
nokymenToBegeHust 1940-1950-x rr.

dopma npoBeieHNsI —OTBETHI Ha BOIPOCH! M 00CYKACHUE MPEATIOKEHHBIX TEM.

Bomnpocs! 11 00cykaeHus (KOHTPOJIbHBIE BOTIPOCHI):

1. Bompocsl MeXaHW3allUM M palMOHAIM3alMM JEJIONPOU3BOACTBA B MaTepuanax
BCECOIO3HOI'0 COBELIAHUS MalIMHOCTpouTenei 1941 r.

2.Bompochl T0KyMEHTOBEAEHUS U IEI0NPON3BOACTBA B Tpynax MUT'HA.

3. Bompockl 10KyMEHTOBEIEHUS U AEIONPOM3BOACTBA U HA CTPaHHUIAX MEPHUOIUUECKHUX

U3IaHUH.

CnycoK MCTOYHMKOB M JIUTEPATyPBhI

Hcrounuku
OcHoBHbBIE
COopHUK 3aKOHOJIATEIBHBIX aKTOB MO AeIonpou3BoACcTBY (1917-1970rr.) — Yueb. mocobue mos

pen. A.3. Jluummua. — M. MITMAU, 1973. — 157 C.

Jlutepartypa
OcHoBHast
Mutsie K.I'.Mcropus u opranuzamus aenonpousBojactBa B CCCP. Yue6. mocobue. M.: MITAU,
1959. 359c.

JdonmostHuTeIbHAS
IIepedyens pecypcoB HHGOPMALMOHHO-TEICKOMMYHUKAUMOHHOM ceTH «AHTEepHEeT»

Pocapxus . Caiir. http://archives.ru/

BHUMNIA. Caiit. http://www.vniidad.ru/

Tema S. (4 4.) UcTtopuorpapust nokymenroseaennst 1960-1980-x rr
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Llenp 3aHATHS — cHOPMHUPOBATh Y OOyHAIOUIMXCS MpEACTaBlIeHHE 00 ucTtopuorpaduun
nokymenToBegeHust 1960-1980-x rr.
Bomnpocs! 11 00cy>kaeHns (KOHTPOJIbHBIE BOTIPOCHI):
1.Bonpochl pannoHanu3alMy  JIEIONPOU3BOJICTBA, KiIacCU(UKAIMKM, YHUPUKAMH U
CTaHJapTU3aLUHU TOKyMEHTOB U CUCTEM JOKYMeHTaluu B Tpyaax MITMAU
2.Bonpockl  panMoHamU3alMKM  AEJIONPOU3BOJICTBA, Kiaccu(UKaluuu, yHU(UKAOIUU U
CTaHJapTU3aLUU TIOKYMEHTOB U CUCTEM JOKyMeHTauuu B Tpyaax BHUNIAJT
3.Bonpochkl panuoHanIM3alMK  JI€TONPOM3BOJCTBA, KiIACCU(PUKAMK, YHUDUKAMH U
CTaHJAPTU3AIMH JJOKYMEHTOB M CUCTEM JOKYMEHTAIMH B IEPUOIUUECKUX U3IAaHHSIX.
4. MammHO4YHTaeMble TOKyMEHTHI Kak IPeIMeT JOKYMEHTOBEIUYECKHX HCCIIEeIOBAHUH.
CHuCOK MCTOYHUKOB H JTUTEPATYPHI
HMcToYHUKH OCHOBHBIE
Enunas rocynapcTBeHHast cucrema Jaenonpou3BozacTBa. (OcHOBHBIE mosokeHus). (OmobpeHo
[ToctanoBneHueM I'KHT CCCP oT 04.09.1973 N 435).
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=36981#064477547283012
05 .
locynapcTBeHHass cucTeMa JOKYMEHTAMOHHOro oOecneueHust ympasieHus... URL:

http://www.consultant.ru/document/cons_doc LAW 94185/ .

HMcTouyHnkn 10M0THUTEIbHBIE
I'OCT 6.3-69 loxymenTanus ynpasinendeckas. Ooume nonoxenus; [OCT 6.11-69
JlokyMeHTaIus ynpasieH4yeckas. EnnHple mpaBuia cocTaBieHUs 1 0pOPMIICHHS JOKYMEHTOB.
I'OCT 16487-83. [lenonpon3BOACTBO U apXMBHOE 1en0. TepMuHbl U onpeaeneHus. M: u3a-Bo
crtangaprtos, 1984. C.4.
I'OCT 16487-70. [lenonpou3BOACTBO M apXWBHOE Aeno. TepMuHBI U omnpeaeneHus. M.:
W3parensctBO cTangapTos, 1971.
I'OCT 6.10.2-75. YHu(UuUpOoBaHHBIE CUCTEMBI TOKyMEHTalUu. TepMUHBI U onpeencHust. M.:
W3parensctBO ctangaptos, 1975. C.3.
I'OCT 6.10.2-83. YHupHUUUPOBAaHHBIE CUCTEMBI TOKYMEHTaUU. TepMUHBI U onpeencHust. M.:
W3parensctBO cTangaptos, 1984. C.2.
Jlutrepartypa
OcHoBHast
beikoBa T.A. JlokyMeHTaloHHOEe  OOecleYeHHe  yIpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u

non. Mocksa: Mugpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
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HokymentoBeaenue. Yuebnuk. Jlapun M.B., ITnemkesuu E.A., SIlukoBas B.®., Munranes B.C.,
TepentbeBa E.B., I'anun M.JI. M.: U3natensckuil nentp «Axagemus», 2016. 319 c.
WNmromenko MLIL., Ky3nenosa T.B., Jlusmmn f1.3. JlokymeHToBeneHue. JJOKyMEHT U CUCTEMBI

JNoKyMeHTaruu. Yueb. mocooue. M.: MITAU, 1977. 84 c.

JdonmostHuTeIbHAS
Kpatkuii cnoBapp BUIOB U pazHOBUAHOCTEN NOKyMeHTOB. OTB. pen. A.C.Mamutukos. - M.:
BHUMJAL, 1974, 80 c.
Pynenscon K.. CoBpemeHHbIe TOKyMEHTHBIE Kiaccupukanuu. M., 1973.
CokoBa A.H. Pa3Burue COBETCKOTO JOKYMEHTOBEIEHHUS B YCJIOBMSX HAyYHO-TEXHUYECKOMN
pesomtonuu (1860-1980 rr.): auc. ...n-pa uct. Hayk. 05.25.02. — M.: MI'THAU, 1987. — 461 c.
CoxoBa A.H. JIokyMeHTOBeZIeHHE: TeOpus U IpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
- M., 2009
IIepedyens pecypcoB HHGPOPMALMOHHO-TEIEKOMMYHUKAUMOHHOM ceTH «AHTEepHeT»
Pocapxus . Caiir. http://archives.ru/

BHUMNIA. Caiit. http://www.vniidad.ru/

Tema 6. (44.) UcTtopunorpadgus nokymenroseaenus 1990-x rr.

Lenb 3anaTHs — cOopMUPOBaATH Y 00yHarOIUXCs MPEACTaBICHUE O UCTOpUOrpadun
nokymenToBegeHus: 1990-x rr.
dopma npoBeIeHHsI — OTBETHI Ha BOMPOCHI U 00CYXKIEHHUE MPETIOKEHHBIX TEM.
Bomnpocs! 11 00cy>kaeHus (KOHTPOJIbHBIE BOTIPOCHI):

1.D51eKTpOHHBIE TOKYMEHTHI KaK NPEAMET JOKYMEHTOBEIUECKUX HccaenoBaHuil B 1990-¢ rr.
2.CAO u COJ] kak mpeAMET TOKYMEHTOBETUECKUX UCCIIEI0BaHUM
3. Onekrponnsie fokymMenTsl, CAJIJl u CO/] xak npeaMeT TeMaTHKH HayYHBIX KOH(EPEHIH.
4. Bompochl 21eKTpoHHBIX 1oKyMeHTOB, CAJIJl n CO/l B Hay4HBIX U HAYYHO-IIPAKTUUECKUX
KypHaJIax.

Cnucox MCTOYHMKOB M JIUTEPATyPhI

HcTOYHNKH OCHOBHEBIE

I'OCT P 51141-98. enonpon3BoAcTBO U apxuBHOE naeno. Tepmunsl u omnpeneneHus. URL:
http://www.consultant.ru/document/cons_doc LAW_135550/ .
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=36981#064477547283012
05 .

Jlutreparypa
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OcHoBHasi
beikoBa T.A. JlokyMeHTallMOHHOE  OOecleYeHHe  yIpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u

non. Mocksa: Mugdpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HokymentoBeaenue. Yuebnuk. Jlapun M.B., ITnemkesuu E.A., SlukoBas B.®., Munranes B.C.,
TepentbeBa E.B., I'anun M.JI. M.: U3natensckuil nentp «Axagemus», 2016. 319 c.
JdonmostHuTeIbHAS
KoctromapoB M.H. Kiaccudpukanuss [AOKyMEHTOB U JOKyMEHTHOH wuHpopmauuu //
Henonpounssoactso. 1999. Ne 2. C. 18-26.
CoxoBa A.H. JIokyMeHTOBeZIeHHE: TeOpus U IpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
- M., 2009
IIepeyens pecypcoB HHGPOPMALMOHHO-TEJICEKOMMYHUKAUMOHHOU ceTH «AHTEepHET»
Pocapxus . Caiir. http://archives.ru/

BHUNIA. Caiit. http://www.vniidad.ru/

Tema 7. (4 4.) UcTtopuorpadust noxymenroseaenusi Hayajaa 2000-rr.
Lenp 3aHaTus — chopMupoBaTh y OOYyYaIOMIMXCS TPEACTaBICHUE O HUCTOpHOTpaduu
nokymenToBegeHus: Hayaina 2000-x rr.
dopma npoBeIeHHsI — OTBETHI Ha BOMPOCHI U 00CYXKIEHHE MPETIOKEHHBIX TEM.

Bomnpocs! 11 00cykaeHus (KOHTPOJIbHBIE BOTIPOCHI):
1.Joxyment u uHdpopmarus B COJl, MBJIO u CMDB kak mpeaMeTr JOKYMEHTOBEAUYECKHX
HCCIIE0BAHUM.
2. Joxyment u unpopmamus B COJ], MOJIO u CMOB kak mpeaMer TEMaTHUKH HAyYHBIX
KOH(epeHITHH.
3. Bonpocsl 31eKTpoHHBIX AJOKyMeHTOB u uHpopmarmu, COJ], MDJI0 u CMOB B Hay4HBIX U
HAYYHO-TIPAKTHUECKUX KypHaJax.

CnHCcOK MCTOYHHMKOB M JIUTEPaTyphbl

HMcToYHUKH OCHOBHBIE

I'OCT P 7.0.8-2013. Jlenonpou3BOoACTBO U apxuBHOE Aeno. TepmuHbl U onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_163800/ .

IlocranoBnenue IlpaBurensctBa P® ot 8 cenrs0ps 2010r. N 697 «O enunoil cucreme
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICUCTBUSY. URL:
http://www.consultant.ru/document/cons_doc LAW_104665/ .

HMcTouynnkH 10N0THUTEIbHBIE
CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPaBIEHUYECKOM JOKyMeHTaumu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa
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OcHoBHAaA

beikoBa T.A. JlokyMeHTallioHHOEe  OOecleyeHre  yIpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugdpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HokymentoBeaenue. Yuebnuk. Jlapun M.B., ITnemkesuu E.A., SIlukoBas B.®., Munranes B.C.,

TepentbeBa E.B., I'anun M.JI. M.: U3natenbckuil nentp «Axagemus», 2016. 319 c.

JdonmostHuTeIbHAS
CoxoBa A.H. CoBpemeHHBbIE ucciefoBaHus B oOmactu nokymentoBenenus // CokoBa A.H.
JIOKyMEeHTOBeIeHHE: TeOpus U NpaKTukKa: u3op. Tp. / npenuci. npod. M.B. Jlapuna. — M., 2009.
— C.24-37.
Jlapun M.B. AktyanpHbIe Ipo0OIeMbl COBpeMEeHHOTo TokyMeHToBeAeHus. Bectauk PITY. Cepus:
JlokyMeHTOBeleHHe W apxuBoBeneHue. HMudopmarmka. 3ammura uHPOpMALUU U
nHpOpPMAaLMOHHAS 0€301acHOCTb, 2014. Ne2(124) C.139-148.

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf

CoxoBa A.H. JIokyMeHTOBeZIeHHE: TeOpus U IpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
- M., 2009.
IIepedyens pecypcoB HHGPOPMALMOHHO-TEJICEKOMMYHUKAUMOHHOM ceTH «AHTEepHET»
Pocapxus . Caiir. http://archives.ru/

BHUMNIA. Caiit. http://www.vniidad.ru/

Tema 8. (84.) CoBpemenHas ucropuorpadus J0KyMEHTOBEICHHS
Llens 3aHATHS — CHOPMHUPOBATH Yy OOYYAIOIIUXCS MPEICTaBICHHE O COBPEMEHHOH

UCTOpUOTpa(pUU JOKYMEHTOBEICHHS.
®opma npoBeIeHNsI —OTBETHI Ha BOIPOCH! U 00CYKACHUE MPEATIOKEHHBIX TEM.
Bomnpocs! 11 00cykaeHus(KOHTPOIbHBIE BOIPOCHI):

1. AxTyanbHble TPOOJIEMBI JOKYyMEHTOBEICHHUS HA COBPEMEHHOM 3Tarle pa3BUTHsI HAYKH B
Poccun u 3a pyoexom.
CHHCOK NCTOYHUKOB U JIUTEPATYPHI

HMcToYHUKH OCHOBHBIE
I'OCT P 7.0.8-2013. Jlenonpou3BOACTBO U apXxuBHOE Aeno. TepmuHbl U onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_163800/ .

ITocranoBnenue IlpaBurensctBa P® ot 8 cenrsiOps 2010r. N 697 «O enunoil cucreme
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICUCTBUSY. URL:

http://www.consultant.ru/document/cons_doc LAW_104665/ .

W cTOYHUKH J0NOJTHUTEIbHbIE
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CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPaBIEHUYECKONM JOKyMeHTauuu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml

Jlutrepartypa

OcHoBHast
beikoBa T.A. JlokyMeHTaloHHOEe  OOecleYeHHe  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHbIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u

non. Mocksa: Mugpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HokymenroBeaenue. Yuebnuk. Jlapun M.B., ITnemkesuu E.A., SIlukoBas B.®., Munranes B.C.,

TepentseBa E.B., I'abnun M.JI. M.: U3natensckuil neHtp «Axagemus», 2016. 319 c.

JdonmostHuTeIbHAS
CoxoBa A.H. CoBpemeHHbIE HcciefoBaHus B oOmactu nokymentoBenenus // CokoBa A.H.
JIOKyMeHTOBeIeHHE: TeOpus U NpaKTukKa: u3op. Tp. / npenuci. npod. M.B. Jlapuna. — M., 2009.
— C.24-37.
Jlapun M.B. AktyansHble Ipo0OIeMbl COBpeMEeHHOT0 TokyMeHToBeAeHus. Bectauk PITY. Cepus:
JlokymMeHTOBeleHue W apxuBoBeneHue. HMudopmarmka. 3amura uHPOpMALUU U
nH(pOpPMAaLMOHHAS 0€301acHOCTb, 2014. Ne2(124) C.139-148.

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf

CoxoBa A.H. JIokyMeHTOBeZIeHHE: TeOpHs U IIpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.

- M., 2009.

Ckynencku K. JIokyMeHT Kak mpeiMeT uccie1oBaHus KyabTypbl // Uctopust u apxusbl, 2015. Ne2.
C.57-63. https://documentation.rsuh.ru/jour/article/view/21

Duranti L. From Digital Diplomatics to Digital Records Forensics. Archivaria 68. (Fall 2009). P.

39-66. [DneKTpOHHBIH pecypc] URL:

https://archivaria.ca/index.php/archivaria/article/view/13229/14548 .

Ilepeyens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKAUMOHHOM ceTH «AHTEepHEeT»
Pocapxus . Caiir. http://archives.ru/

BHUMNIA. Caiit. http://www.vniidad.ru/

9.2 MeToanyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE INCHbMECHHBIX paﬁoT

B nporniecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX PaloT.

OCHOBHBIMU IIETISIMH MMCBMEHHBIX Pa0OT B By3€ SBISIOTC:

* 3aKpEIlICHUE NIOJIyYCHHBIX 3HAHWUM 110 CIIEHUAJIbHOCTH, IPUMEHEHHUE 3TUX 3HAHUW IIpU
perneHnH mpoeCcCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MIPUHIUIIAMHA CAMOCTOSTEIbHOU UCCIIE0OBATEIBCKOMN NEATEIIBHOCTH;
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* (hopMupoBaHNE YMEHUS TPAMOTHO H JIOTHYHO U3JaraTb COOpaHHbIC HAyYHbIC JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.

Haubonee npocras, HO oueHb BakHasi popMa MUCHBMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCS 00513aTENBbHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYZCHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeaBaTh
UHOPMALIHUIO.

OTOT BUI MUCBMEHHOM PabOThI MPEYCMOTPEH YUeOHBIMH IUTAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs OOIUX KypCcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYACHTY IPEICTOUT BBIIOJHEHHE KYPCOBBIX paldoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEILCKUE HABBIKM, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3alUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIET0 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpUPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJNb30BaTh [OCTH)KEHUS COBPEMEHHOM Hayku (Hampumep,
UCTIOJIb30BATh JOCTHKEHHS apXHUBOBEICHUS, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pellaTh MOCTaBICHHbIE 3ahayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMeEET psAJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTe. O3HAaKOMIIEHHE C JaHHBIMH METOJWYECKMMHU PEKOMEHIAIUSIMHU
MIOMOJXKET CTYZECHTaM NPaBUIbHO OPraHU30BaTh CBOIO YUEOHYIO W HAYyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue TpedOBaHUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/AEHTA SIBJISETCSI KOHTPOJIbHAs padoTa.
Ona mpenycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriyOneHHOW NpopadOTKU AUCIUITNHEL.

KontponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHM C TEMAaTHUKOM,
©XKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHON paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzienamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM POrpaMMOi.

PaboTa 1o HanmMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUCHUSI HCTOUHUKOB
U nuTeparypsl 1o teme. [1o okoHuaHuM cOopa M U3yUEHHsI JIUTEPATYpPhl M UCTOYHUKOB CIIEAyeT
IPOAYyMaTh IJIaH KOHTPOJIbHOM paboTsl. CocTaBieHue MiIaHa — Ba)kKHAs 4YacTh PaOOTHI HAJl TEMOIA.
[Tnan npezacraisier co0ol MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaKHbIE TEOPETUYECKHE U MPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpBIE IPU HEOOXOAUMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabounii BapuaHT IUIaHa JTOJHKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HajJ TEMOM.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJAE, HO
00s3aTeNbHBIM YCIIOBHEM MPH 3TOM SBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBHOH paboTe. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOALIYIO U3 HECKOJIBKHX Pa3/IeIOB WK naparpados, 3aKI0ueHHe,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITh 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTHl, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHHIO
MCIOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClleyeT JaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBHUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4eHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WIN pa3/ielioM B OCHOBHON 4acTH paboThI.

OcHOBHasi yacTb KOHTPOJBbHOM pabOThl NODKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE U COJEp)KaTh aHAJM3 PAacCMAaTPHUBAEMbIX BOIPOCOB C YYETOM
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COBPEMEHHOTO YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UK UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOJPOOHO U IITyO0KO
U3JIO)KUTh KPYr BOIPOCOB, BXoAsmux B Hee. [lo mepe paccMoTpeHMs] maTepuana OTAEIbHbIE
MIOJIOKEHHUS KOHTPOJIBHON paboThI cielyeT WUTIOCTPUPOBATh IPUMEpPAaMH U3 JIUTEPATYpHI U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JTUTEpaTypy U UCTOUYHUKU. B 3aKiIr0ueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH U TMPAKTHYECKOW pa3paboTku BOMpPOCcOB. CIHMCOK MCTOYHUKOB U JIMTEPATYPHI
npeacTaBisieT co0oi MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAIIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHULBI.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

Hucuurmumaa (monynb) «Mcropuorpagusi TOKYMEHTOBEICHHUS» peau3yercss Ha
¢dakynpTeTe  apXMBOBEACHUS M JIOKYMEHTOBEICHHMS  Kadeapoill  JOKyMEHTOBEICHHS,
ayIMOBU3YAJIbHBIX U HAYYHO-TEXHUYECKUX apXHUBOB.

Lenb AMCHUIUIMHBI — 03HAKOMUTH 00y4Yarolerocs ¢ ucropuorpadueil ToKyMeHTOBEACHUSI.
3amauu TUCIUTUIHHb!

- chopmupoBaTh y 0Oydaioumlerocs NpeACTaBiIeHHUs OO0 OCHOBHBIX JTamax pas3BUTHUSA
JOKYMEHTOBE/ICHUS KaK HAYKH;

- 03HAaKOMUTbH 00YYAIOIIETrOCs C UCTOPUEH 3apOXKIACHUS U Pa3BUTHS TOKYMEHTOBEIYECKOM MBICIIH;
- chopmupoBaTh y 00ydYaromerocsi 3HaHHWS OCHOBHBIX MpPOOJIeM JOKYMEHTOBEJCHHUS Ha
OTIpEICTICHHOM JTare Pa3BUTHUS JOKYMEHTOBEACHUS KaK HAYKH,

- cdopmupoBaTh y O0OydYaroLlerocs YMEHHUs aHAJIW3UPOBaTh aKTyaJbHBIE MPOOJIEMBI
JOKYMEHTOBE/ICHUS] Ha COBPEMEHHOM JTarle pa3BUTUS Hayku B Poccuu u 3a py0Oexom;

- copmupoBaTh y 0OYydYaromierocsi HaBBIKH COCTABJICHHUS OUOIMOTpadUvecKUX CIUCKOB U
0030pOB 10 BEIOPAHHOI TeMe JOKYMEHTOBEIYECKOTO HCCIETOBaHUS.

JucuurmnuHa (MOAy/b) HANpaBlieHa Ha POPMUPOBAHUE CIEAYIOMUX KOMITETESHITHI:

[IK-2.1 Tpumenser Teopernueckue 3HaHMS B CQEPE TOKYMEHTALMOHHOTO OOECHEYEHHs YIPABIECHHSA B
IIPAKTUYECKOHN NEATENbHOCTH

[TK-2.2 Opranusyer nokyMeHTaMOHHOE OOECTICUEHHE YIIPABIEHHS B OPTaHU3aIUAX PA3TMUHBIX
OpraHU3aLMOHHO-TIPABOBEIX (opM 1 POpM cOOCTBEHHOCTH, TOCYAAPCTBEHHBIX OpraHax U OpraHax MECTHOI'O
CaMOyTpaBJIECHUS

[TK-2.3 Bemonnser paboTy 110 J0KyMEHTAIMOHHOMY 00ECTIEYEHHIO YIPABJICHIECKUX TIPOLIECCOB B OPraHU3aIHsAX
Pa3IMYHBIX OPTraHN3aIMOHHO-TIPABOBBIX ()OpM M (POPM COOCTBEHHOCTH, TOCYIapPCTBEHHBIX OpraHax M OpraHax
MECTHOT'O CaMOYyIpPaBICHUS

B pesynbraTe 0CBOGHUS TUCIMILIMHBI (MOYJIs1) 0OYYaIOIIHIACS JOKEH:

3HaTh: TCOPCTUICCKHUEC OCHOBLI JOKYMCHTAIIUOHHOT'O obecrieyeHns YHpaBJICHUA
VYMeTh: OPUMCHATH TCOPCTHUUYCCKUC 3HAHUSA ITPU OpraHU3allu JOKYMCHTAITMOHHOT'O
oOecrieyeHns ynpaBiIeHUs

Brnanets: MeToion0rHel JOKyMEHTAIIMOHHOTO 00ECTIEYeHHS YTIPaBICHUS

[To nucnummHe (MOIYIT0) IPEIyCMOTPEHA TPOMEKYTOUHAS aTTecTaus B (hopMe dK3aMeHa.
OOmiasi TPyIOEMKOCTh OCBOGHHUS IUCIUIUIMHBI (MOJIYJs) COCTAaBJISCT 3 3a4eTHHIC

CAUHHUIBI.
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